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1. O6iue nonoxeHus

1.1. Hacrtosium [lonoskeHuem ONpeAeNsieTCs IOpsAoK 00pallleHUss € MePCOHAlIbHBIMH
nanneivMu cotpyaHukos MBY JIO CILLIOP Ne 4 r. Kuposa (nanee - [lkona).

1.2. VnopsaoueHue 0o0paitieHns ¢ MepcoHalbHbIMM JAaHHBIMH HMEET Lebl0 00ECneunTh
co0/MIOAEHHE 3aKOHHBIX NpaB ¥ uHTepecoB LLIKOMbI H e COTPYAHHKOB B CBSI3HM ¢ HEOOXOAMMOCTbLIO
MoJvVUeHHUs (cOopa). XpatcHHs W nepeladyd CBEeAeHMH, COCTABIAIOWNN (CM. Jdanee) NepCoHalbHbIe
JdaHHBIE,

1.3. TlepcoHanbHble JaHHble COTpyAHMKA - aodas MHPOPMaLKA, OTHOCALLASCS K JaHHOMY
COTPYIHUKY (CYOBEKTY MEepPCOHATbHBIX AAHHBEIX) W HeoOXonumas lllkone B CBsA3M ¢ TPYAOBBIMH
OTHOLLIEHHSIMH, B TOM YHCJIE:

(haMuAMsL. UM, OTUESCTBO COTPY/AHHKA:

JaTa ¥ MECTO POIK/ICHHS COTPYAHUKA;

Apec COTPYAHUKA:

ceMeFmoe. COLMATBHOC, UMYLIECTBEHHOE MOJIOKEHUE COTPYAHMKA:

Jpyrasi aHaloruyuas 11}1(1)0pMau145L HA OCHOBaHMM KOTOPOH BO3MOJKHA O€30MO0YHas
ACHTHGUKALMS CYODBEeKTa NEePCOHATBHBIX TaHHBIX.

1.4, Cpeaennst 0 NEPCOHAIbHLIN  AQHHLIX  COTPYAHMKOB — OTHOCATCS K YMCILY
KOHPHICHIMATLHBLIX  (COCTABISIOIMX — OXpaHseMyr  3akoHom  Taiuy  [lkonsr).  Pexum
KOHPHICHUHMATBHOCTH B OTHOLUEHHM NEPCOHANIBHBIX JaHHBIX CHHMAETCS:

0 UCTEHEHMH 75 JIeT CPOKa UX XPAHEHHUS:

B IPYTHX CAYHASIX. IPEIYCMOTPEHHbBIX (PeaepanbHbIMH 32KOHAMMU.

2. OcHoBHbIe MOHATHS. COCTAB MEPCOHAIBHBIX JaHHBIX COIPYAHUKOB

2.1, Jlng uene#t Hactoswero [ooxeHnst UCMOMb3YIOTCS CAEAYIOIHE OCHOBHBIE MOHSTHS:

NepcoHaIbHbIC [[@HHBIC COTPYAHMKA - B COOTBETCTBHH C OIpe/e/eHHeM TI. 1.3 HacTosmero
[Tonomxenus:

00padoTKa NepcoHalbHBIX JAHHBIX COTpyAHMKa - cOOp, CcHCTeMarTuzalus, HAaKOIIEHHE,
XpaHeHue, yTodHeHHe (0OHOBJEHHE. H3MEHEHHE), HCIIONB30BAHKE, PACIIPOCTPAHEHHE (B TOM YMCIIE
nepenaya), yHUUTOKeH1e MepCOHaNbHBIX TaHHbBIX;

KOHPUACHUMATBLHOCTL — MEPCOHATBHBLIX  JAHHBIX -  o0s3aTenbHOES AN COOMIOACHMS
HA3HAYEHHOTO  OTBETCTBEHHOTO  JMUA. TMONYYMBIIETO JAOCTYI K TMEPCOHANBHBIM  JTaHHbBIM
COTPYAHMKOB. TpeOOBAHHE HE JOITYCKATh X PACIPOCTpaHeHns 6e3 cornacust pabOTHHKA HITH HHOTO

SAKOHHOTO OCHOBAHHMA!



PacIpoCTpaHCHUE TIEPCOHANBHBIX MAHHBIX - NOEHCTBHS, HAmpaBICHHBIE Ha Mepenady
HepCOHaJIBHHX IAHHBIX COTPYIHUKOB OIPEAEICHHOMY KpyTy JHI (mepefada MepCOHATbHBIX
JAHHBIX) WM O3HAKOMIICHUWE C IIEPCOHATBHBIMHU JAaHHBIMH HEOTPaHHUYCHHOTO KpyTa JHI, B TOM
uyclie 06GHAPOIOBAHNE IEPCOHATLHBIX JaHHBIX COTPYIHHKOB B CPEICTBAX MAacCOBOM HHOpMAIuy,
pasMernenre B MHGOPMAIMOHHO-TEICKOMMYHHKAIMOHHEIX CETAX HIIU MPEACTABICHUE MOCTyIa K
[EPCOHAIBHBIM JAHHBIM COTPYJHAKOB KaKUM-TTMO0 HHBIM CII0COO0M;

HCIIONB30BAHUE IEPCOHATBHBIX NaHHBIX - NSUCTBUS (ONEpaiK) C IEPCOHANBHBIMY JaHHBIMHY,
COBEPITAEMBIC YIIOTHOMOYECHHBIM JTOJKHOCTHBIM JIAIIOM [ITKOIBI B HENAX NPUHATHS PEIICHUN WITH
COBEPINCHUS WHBIX JCHCTBUU, TOPOXIAIOIMINX IOPUAUUECKUE TIIOCIEACTBHS B OTHOIICHUH
COTPYIHHWKOB OO WHBIM 00pa3oM 3aTpParMBarOIIUX HX [IpaBa ¥ CBOOOIBI MM TpaBa M CBOOOIEI
TPYTHX JIAIT;

OIIOKAPOBAaHKE TIEPCOHANBHBIX MaHHBIX - BPEMECHHOE IpeKpamesue cOopa, HCIOIb30BaHus,
PACIIPOCTPAHEHHMS IISPCOHATBHBIX JAHHEIX COTPYIHUKOB, B TOM UHCTIE UX TIepeiady;

VHHYTOXKEHUE TIEPCOHANBHBIX MAHHBIX - JNEHCTBUS, B pe3ybTaTe KOTOPBIX HEBO3MOXKHO
BOCCTAHOBHUTH COJICPIKAHME TEPCOHAIBHBIX NAHHBIX B WH(QOPMAaLUOHHON CHCTEME IEPCOHAIBHBIX
JAHHBIX COTPYIHHUKOB WJIM B pe3ylbTale KOTOPBIX YHHYTOXAIOTCI MaTEpUANbHBIE HOCUTEIH
MIePCOHANBHBIX TaHHBIX COTPYIHUKOB,;

00IIeAOCTYIHEIC IEPCOHATFHBIE JaHHBIE - IEPCOHAIBHEIC TaHHBIE, JOCTYI HEOTPAHUYEHHOTO
KpyTa JIUI, K KOTOPEIM IPEAOCTABIIEH C COTIACUs COTPYIHHUKA, MIA Ha KOTOPEIE B COOTBETCTBHH C
(bemepanbHBIMI 3aKOHAME HE PacTIpoCcTpaHseTcs TpeboBaHwe COOMOASHUS KOHDHUICHINATBHOCTH;

nHGOPMAITHS - CBEJCHUS (COOOIEHNUS, TaHHBIE) HE3ABUCUMO OT (POPMBI UX IIPEICTABIEHHUSL.

2.2. Unadopmarus, mpeacTaBiseMas COTPYIHMKOM IMpH MocTyrieHrnrn Ha padoty B [lkoiy,
JOJDKHA UMETH JOKYMEHTAIBHYIO (hopmy. IIpn 3aKimodeHUH TpyAOBOTO JOTOBOPA B COOTBETCTBUH
co ct. 65 TpymoBoro koxekca P nurto, moctynatomee Ha paboTy, IPEIbSIBIISLET:

TIACTIOPT WJI WHOH TOKYMEHT, yIOCTOBEPSIOIIHNN TUIHOCTE;

TPYHOBYIO KHUKKY, 38 MCKIIIOYCHUEM CIydaeB, KOrJla JOTOBOP 3aKIIFOYAaCTCs BIEPBEIE, MIIH
paboTHUK TOCTymaeT Ha paboTy Ha YCIOBHSX COBMECTHATEIBCTBA, WIIM TPYHOBas KHIKKA Yy
paboTHHMKA OTCYTCTBYET B CBSI3H C €€ YTPATOU MIIH IO APYTHM MIpUUHHAM, JIM00 TpyLoBas KHUXKKA B
3IIEKTPOHHOM BH/JIE;

CTPaxoBOE CBUACTENBCTBO FOCYIaPCTBEHHOTO IIEHCHOHHOTO CTPaXOBaHUS,;

JIOKYMEHTBI BOMHCKOTO yU€Ta - JUISL JIUII, TOJISKAITINX BOMHCKOMY YUETY;

TOKyMEeHT 00 00pa3oBaHWM, 0 KBUTH(QHUKANWY WA HATHYWH CIEIUATbHBIX 3HAHWW - IIpH
TOCTYIUICHUH Ha paboTy, TpeOYIONTyIO CISIMATBHBIX 3HAHUN WIIX CIeNHaIbHOM TOATOTOBKH;

CBUIIETEILCTBO O MpucBoeHwmu MIHH.

2.3. Ilpu opopMIIEHHE COTPYAHUKA OTACIOM KaIpOB 3aMONHACTCS YHUGUIIHPOBaHHAs hopma
T-2 "Jluumas xaprouka paboTHWKA', B KOTOPOH OTPaXKaAIOTCS CIEAYIOIIHE aHKETHBIE U
Ouorpaduueckre TaHHbIE pabOTHHKA!

- obmmue ceepenus (O.M.0., mata poXICHUS, MECTO POKACHUS, TPAKTAHCTBO, 00Pa3OBaHNE,
npodeccusi, cTax paboTHI, COCTOSIHUE B Opake, HacIIOPTHHIC TaHHEIE);

- CBEJICHUS O BOMHCKOM yUeTe,

- JaHHBIE O IIpHeMe Ha paboTy;

- CBeJIeHHS 00 aTTecTalluH;

- CBE/ICHUS O TIOBBIIEHHOM KBATM(DUKAITAN;

- CBEICHUS O MPO(HECCHOHANBHOM TIEPEIOTOTOBKE;

- CBEJIEHUS O Harpagax (MOOIMPEHUSX), TOUYSTHBIX 3BAHUSK;

- CBEJIEHUS 00 OTITyCKax;



- CBEJICHUS O COIIMAIBHBIX TaPaHTHUAX,

- CBEJICHUS O MECTE XKUTEIBCTBA H O KOHTAKTHBIX Tele(hOHaX.

2.4. Bce BBIMNENEpPSUUCIICHHBIE JOKYMEHTHl XPAHATCSA Yy CIENUANNCTa MO KajpaM B celide
IIIxonel B 1mkone co3Mar0Tes U XpaHITCS CIEMYIONINe IPYIIIEl JOKyMEHTOB, COACPIKAIIHE TaHHbIC
O COTPYIHHUKAX B €AMHUIHOM HIIH CBOIHOM BHIE:

2.4.1. JIOKyMEHTBI, COAEPIKAIIUE EPCOHATBHBIC JaHHBIC COTPYAHUKOB:

KOMILJICKCBI JTOKYMEHTOB, COIIPOBOXKIAIOINNE IIPOIECC OPOPMIICHHUS TPYMOBBIX OTHOIIECHHI
IIPH [IpAeMe Ha paboTy, IEPEBOJIE, YBOIEHEHHH;

IOJUIMHHUKY M KOIIMU IIPUKA30B (PaCIOPsDKEHUI) TI0 Kaapam;

JIMYHBIC CIa X TPYIOBBIC KHUIKKH,

JeNa, COIEPIKATITAE OCHOBAHMS K IIPUKA3Y [0 IHYHOMY COCTABY;

3. Opranusanus 00pabOTKY MEPCOHATBHEIX JAHHBIX COTPYIHUKOB

3.1. Bce mepcoHaNBHBIC NaHHBIE COTPYMHMKA CIEMYeT IIOAyYaTh y HETO caMoro. Eciu
NEPCOHATIPHBIC JTaHHBIE BO3MOXKHO IIOJNyYHTh TOIBKO Y TPEThel CTOPOHBI, TO COTPYAHHK IOJIKEH
GBITH YBEIOMIIEH 06 3TOM 3apaHee (B MUCBMEHHOU (opMe) W OT HETO JIOKHO OBITH IOIyYEHO
IHCEMEHHOE cornache. J[OIDKHOCTHOE JHIO PaboTomaTeNs o6sS3aHO COOBIIHTH COTPYIHHUKY O
[EJSIX, TPEAoIaraéMbIX HCTOYHHMKAX U CIIOCO0ax IMOMydeHUS NEPCOHATBHBIX MAHHLIX, & TAKKE O
MIOCIICICTBUSAX OTKA3a COTPYAHUKA JaTh IIMCEMEHHOE COTJIACHE Ha WX IOy YCHHE,

3.2. PaboromaTens He WMeEET IpaBa MOMydarTh W 0OpaGaTbIBaTh HEpPCOHANBHBIE JaHHBIE
COTPYOHHKA O €ro pacoBOM, HAIMOHAIBHOW MPUHAMISKHOCTH, IMOMUTHUECKUX B3IUIANAX,
PEIMTHO3HEIX B QUIOCOPCKHX yOSKICHNUAX, COCTOSHHUM 310POBES, WHTUMHON KH3HU. B clydasx,
HETIOCPEICTBEHHO CBS3aHHBIX C BOIPOCAMM TPYIOBEIX OTHOIICHWH, B COOTBETCTBHH CO CT. 24
Konctutynuu P® pabortomatens BmpaBe moMydars ¥ 00padaThIBaTh NaHHBIE O YAaCTHOH KHU3HU
COTPYIHHKA TOJIBKO C €70 MUCHMEHHOTO COTJIACHS.

3.3. PaboTomarens BopaBe 00pabaTeIBaTh NEPCOHATLHBIE JAHHBIE COTPYIHMKOB TONBKO C WX
MHUCBMEHHOTO COTJIACHSL.

3.4. IluceMeHHOE coOINache COTPYNHHKA Ha 0O0paboTKy CBOWX MEpPCOHANBHEIX JaHHBIX
JIOIDKHO BKJIOYATH B cels:

- (bamuimio, UM, 0T4eCTBO, afpec CyOBeKTa IEpCOHATBHBIX JAHHBIX, HOMEP OCHOBHOIO
JOKYMEHTa, YIOCTOBEPSIOIIEr0 €r0 JIMYHOCTh, CBEACHUS O TaTe BBIIAYM YKa3aHHOTO JOKYMEHTA U
BBIABIIIEM €TO OpPTaHe;

- HauMeHOBaHME (haMUIUIO, MMS, OTYECTBO) W aapec OMepaTropa, IIONYyUaroIlero COTIACHE
CyOBeKTa MEPCOHATEHBIX TAHHEIX;

- IIesIb 00PabOTKY MEPCOHATBHBIX JAHHEIX;

- TIEpeueHb MEPCOHANBHBIX NAaHHBIX, Ha 00pabOTKy KOTOPBIX MaeTCs Corylacue CyGheKTa
EPCOHATBHBIX TAHHBIX.

3.5. Corpymauk IIkomBI IPEACTABILSIET CIEMUAIMCTY 10 Kaapam JOCTOBEPHEIE CBEIEHUS O
cele.

3.6. B coorsercTBuE co cT. 86 TK P® B memnsx oGecriedenus mpas U cBoGOJ YelOBEKA W
IpaxiaHuHa TUPEKTOp [IIKOJIBI ¥ ero 3akoHHEIE, IIOMTHOMOYHBIC IPEICTABUTENHN IpH 06paboTke
NEPCOHATBHBIX TAaHHBIX COTPYAHUKA JOJLKHBI BBIIOIHATE CIEAYIOIINE 001He TpeGoBaHMSL:

3.6.1. O6paboTka MEePCOHANBHEIX JAHHBIX MOMKET OCYIIECTBIATHCS MCKIIOUUTEIEHO B LEIISIX
oOccricueHus COOMIONCHUA 3aKOHOB HJIM WHBIX [PABOBBIX AKTOB, CONESHCTBHS pabOTHHKAM B
TPYHOYCTPOUCTBE, OOYyYeHMH K TNPOQECCHOHAIBHOM MPOIBMIKCHWM, OOECIEUEHUE JNYHOM
0€30IacHOCTH  COTPYMHHMKOB, KOHTPOJS KOJNMYECTBA W KAadeCTBA BLUIONHAEMOM paboThl H
00eCIIeUeHNST COXPAHHOCTH UMYILNECTBA.



3.6.2. Ilpu ompenenenny oGbeMa U COIEPKAHUS, 06PaBATHBAEMBIX ICPCOHAIBHBIX TAHHBIX
paboToznarens n0IKeH pyKoBOJCTBOBaThes KoHcTuTymueit PO, TpymoBsIM KogekcoM PO u HHEIME
(benepaTbHBIMU 3aKOHAMH.

3.6.3. lIpy IpHHATHE pENTCHHHM, 3aTPardBAIOLIUX HHTEPECH COTPYNHHUKA, PabOTOLATEND He
HMEET IIpaBa OCHOBELIBATHCA Ha €TO NEPCOHATBHEIX JAHHBIX. ‘

3.6.4. 3amuTa NepCOHATBHBIX JAHHBIX COTPYIHHKA OT HEIPABOMEPHOTO KX HCIIOIB30BAHUS
yTpatel obecnedmBaeTCs paboTOHATeNeM 3a CUYET €ro CPEeNCTB B TOPSIKE, YCTAHOBIEHHOM
(benepambHBIM 3aKOHOM.

4. Ilepenada nepCcOHATBLHBIX JaHHBIX

4.1. Ilpn mepenadye MepCOHAIBHBIX TAHHBIX COTPYIHMKA PAabOTONATENH JIOIKEH COBIIONATE
clenyromme TpeboBaHus:

4.1.1. He coobmars mepcoHanbHEIe TaHHBIE COTPYIHNKA TPETheil CTOPOHE 63 THCHMEHHOTO
Corylacusi COTPYAHWKA, 3a WCKIIOYEHHEM CIIy4acB, KOTJA O5TO HEOOXOMMMO B  IEJAX
HPSIYNPEIKACHASA YTPO3BI XKUZHU M 3[0POBBIO COTPYIHHKA, a TAKIKE B CIydasdX, YCTaHOBICHHBIX
(benepaIbHBIM 3aKOHOM.

4.1.2. He coolmarh nepcoHanbHEIC TaHHBIE COTPYIHMKA B KOMMEPUECKHX IEIAX 6e3 ero
IIACBMEHHOTO COTJIACHS.

4.1.3. IIpemypeIuTh JIHII, HOTYUHUBIINAX [IEPCOHATBHEIC NAHHEIE COTPYIHUAKA, O TOM, YTO 3TH
JI@HHBIC MOTYT OBITh MCIONB30BAHEI JIUIIb B LEISX, VI KOTOPEIX OHH COOOIIEHE!, i TpeGOBATH OT
STHX JIUI MOATBEPKACHUE TOTO, YTO ITO MPaBUIIO COOMOneHo. JInna, Moy nBINTe IePCOHATEHEBIE
MAHHBIE COTPY AHUKA, 0053aHbI COOMIONATE PEXKIM CeKPETHOCTH (KOH(HICHIIMATEHOCTE).

4.1.4. PaspemaTh JOCTYN K INEPCOHAIBHBIM MAHHBEIM COTPYIHMKOB TONBKO CIEHAIBHO
YIOITHOMOYCHHBIM JIMIAM, TIIPU 3TOM YKa3aHHBIC JHIA JOJIKHBI UMETH IIPaBO MOIyYaTh TOIBKO TE
IIEPCOHANBHBIC JaHHEIE, KOTOPBIC HEOOXOMUMEI ISt BEIIOTHEHNS KOHKPETHON (hYHKIIUH.

4.1.5. He sanpamuBaTe HHYOPMALIHIO O COCTOSHUY 3/I0POBBS COTPYLHHKA, 38 MCKITFOUCHHEEM
TEX CBEJIEHWH, KOTOPBIC OTHOCATCS K BOIPOCY O BO3MOXKHOCTH BBHITIOJHEHHS COTDPYIHHKOM
TPYZIOBOU (DYHKITHH,

4.1.6. IlepemaBaTh IepcOHaNbHBIE NAHHBIE COTPYNHHKA €FO 3aKOHHBIM, IOTHOMOYHBIM
IpCICTaBUTCIIM B IIOPS/KE, yCTaHOBICHHOM TpynoBEM KomekcoM P®, W orpaHMYWBaTh 5Ty
MH(OPMAINIO TONBKO TEMHM IEPCOHAIBHBIMU JAHHBIME, KOTOPHIE HEOOXOMUMEI IS BEITOTHEHHS
yKa3aHHBIMY IPEACTAaBUTEISIMH WX QYHKIAH.

4.2. IlepconarnbHbIe JaHHbIE COTPYAHAKOB XPAHATCS Y CIICIUAIACTA 10 KazapaMm B ceitde.

5. JIOCTYII K IEPCOHATBHBIM JAHHBIM COTPY THHKOB

5.1. IlpaBo nocTyma K HEePCOHAIBHEIM JAHHBIM COTDPY IHUKOB FMEIOT:

- mupextop [Ikomsr; '

- 3aM. pqupekropa mo CIT u AXP;

- CHEIMAIKCT 1O Kaapam;

- COTPYAHMKH [CHTPAIIM30BaHHON OyXTalTepHH.

5.2. Cotpynauk IIIKONEl ©MEET IIPaBo:

5.2.1. Tlosy9aTh TOCTYI K CBOUM MIEPCOHANBHBIM TAHHBIM U O3HAKOMJICHHE C HUMH, BKITHOYAS
IpaBo Ha Oe3BO3ME3/HOE TOTydYeHHE KOIMH JIEOGOH 3aIucH, ComepiKaliedl ero IePCOHAIBHEIE
TaHHBIE,

5.2.2. TpeGoBath OT pabOTONATENS YTOYHEHMS, MCKIIOUYCHWS MM HCIIPABIIEHUS HEIOTHEIX,
HEBEPHBIX, YCTAPEBIINX, HEIOCTOBEPHbBIX, HE3AKOHHO IIOJIyYEHHBIX WJIM HE SBIISIFOIIMMAXCS
HEOOXOMMMBIMH IS pabOTONATENS IEPCOHANBHBIX TAHHbIX.

5.2.3. Ilony4ats oT paGoTomaTens:



- CBECHHUS O JMLAX. KOTOPbIE HMEHOT AOCTYI K NePCOHaNbHbBIM JaHHBIM HIIH KOTOPBIM MOJKET
OBITh MPEAOCTABIEH TAKOH 1OCTYIIL:

- CPOKM HX XPaHEHH,

5.2.4. Tlepenaua wH(OpMALMM TpeTbel CTOPOHE BO3MOJKHA TOMbKO IPH [MHCEMCHHOM
cornacuu paboOTHHKOR.

6. OTBETCTBEHHOCTD 3a HAPYLIEHHE HOPM. PEryTMPYIOIIHX
00paboTKy NEpPCOHAIbHBIX JdHHbBIX

6.1. Cotpyannku LIkombl. BUHOBHEIE B HAPYLIEHUN NOPsIKA 0OpALleHHs C NEPCOHANbHBIMU
TAHHBIMH, HECYT AMCLUIUIHHAPDHYIO aAMUHUCTPATUBHYIO, FPaXKIaHCKO-IPABOBYIO HIIH YIOMOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBHHU € (peNepalbHbIMK 3aKOHAMHU.

6.2. Jupextop Llkoabl 3a HapylleHde MOpsAKa OOpalieHMs C MEPCOHATBHBIMU JAaHHBIMH
HeceT aIMMHMCTPATMBHYIO OTBETCTBEHHOCTh cormacHo cr. cT. 5.27 u 539 Komekca 00
aJMUHHCTPATUBHBLIX  NpasoHapywenuax P®d. a TakkKe BO3MELIACT COTPYAHHKY yiepo,
[pUUMHEHHbIA HENpPaBOMEPHbIM HCIONL30BAHUEM HH(OPMALMY, COAEPKALIEH [EPCOHANBHBIC
JaHHbIe 00 3TOM COTPYAHUKE.
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